Sponsored Research Accounting Services
OMNTI User Manual

Available Balance Instructions

Purposes/Uses/Other Information:

e Provides the most up to date financial information (e.g. available balance) for a project(s).

¢ Includes all fransactions that have successfully budget checked (including journal entries).
e There are two KK ledgers:

0 KKGMPAR (parent level - total project budget)

0 KKGMCHD (child level - one for the direct/indirect/cost share budgets).
e Project budget balances can be viewed for a single project or for a department.

Steps to View Project/Department Available Balances
1. Login to the OMNI Portal and click on the Financials 8.9 link.
The Menu page will display.
2. Access the Commitment Control main menu

There are several ways to view commitment control ledger data. The method selected for
instructions is an inquiry that is one effective and flexible for viewing project budgefts.

Navigation: Commitment Control > Review Budget Activities > Budgets
Overview

Idain Menu =

% Commitment Control

Define or maintain budgets, budget-check, and revies budgets and exceptions.

Define Control Budigets Budget Journals Post Control Buddget Journals
Creste budget definitions for Commitment Control ledger Access Commitment Control budget journals. Post control budget journals.

GF 0L, =

ol Enter Budget Journals S|
=l Budget Aftributes B

Budet | edoger Details Report
Erter Buddet Transfer

Review Budget Activities Budget Reports
Revigw budget activities. Fun budiget reports.
=] Budcet Details =] ptivity Log

Budgets Overview <\ =] Budgetsifctuals Reconcilistion

Ledaer Inguiry Set =] Budeet Checking Status
Ativity Log 4 hore...

Review Budget Check Exceptions
Revigw budget-check exceptions.

Purchasing and Cost Management
Travel and Expenses

Accournts Payable

5 hiore...

3. Add a run control inquiry.

a. Initially, a run control inquiry must be set up to use this functionality.

b. Click the { Add a New Value tab.

c. Enter inan inquiry name (your choice). For example, available CHILD_VIEW
&, Clickthe "9 | purton

NOTE: If a run control inquiry has been created previously, then click on the

[3Eind an Existing Yalue | +op, and then ﬂl button. Select the previously created
Inquiry Name. The values from the last time this page was accessed will display.
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Budgets Overview

{ Find an Existing Value | Add aNew Value ‘|_|

Inguiry Name:|CHILD WIEW

/

Add

Find an Existing Yalue | Add a Mew Value

4. A Budget Inquiry Criteria page will display. Enter the fields as follows:

Budget Inquiry Criteria

5 Click search

Budget Overview
Inquiry:  GHILD WIEWY escription; | child view i

Mew Window | Help | Customize Page | 2

hEEp

2 Select KKGMCHD to

Clear Reset

Search |

Amaount Criteria

‘Business Unit: [FSUD1 |G, Ledger Group/Set: | Ledoer Group v Ledger Group: KKGMCHD K]

Cview stat Code Budgets - ger Graup
Cloisplay chart_© 1 Enter FSUOL if not populated

‘Type of Calendar:

Detail Budget Period N

First [4] 1 of 1 (¥ Last

€ Closing

Cus

tormize | Find | Yie

1
From Budget just

view at child level

—— 3 Defaults upon

selection of ledaer aroub

All projects will display no
matter what the status.

Select  Ledger Group Calendarip L To Budget Periad et cs o A W

KKGMCHD PC MULT o U o O

Budget Status

ChartField ChaMFENIFIOM  Chartield To ChartField Value Set  Update/Add Open
Cloged

Account % Q% a O @, Updatafadd Pl

Dept % Q% [i] @ Updateradd

Fund £ Q% Q Q) Updateiadd

PC Bus Unit % Q % Q, 0 Q. Update/add

Project 18678 aq, [m18679 Q Qu d

Activity % a [ Q:\Mr PTG

Bsave | LlReturn to Searchl Previous in List | +E|Mest in List | ENoﬁfy | ':JHefresh |

4 Enter criteria (e.g. Project
number or Dept range)

—T

Example 1 - View Project available balance
Criteria to enter:
e Remove the % in the Project fields.

e Enter the project number in the Project fields
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e Enter % inall other fields

The Budgets Overview page displays. This view looks at the project budget status for direct and
indirect costs for one project.

Mew Window | Help | Custornize Page |

=
http

Inquiry Results

Budget

Overview

Business Unit: FsuUnt

Ledger Group: KKGMCHD Sponsored Child Budget
Type of Calendar: Detail Budget Period

Amounts in Base Currency:  USD

Revenue Associated

Return to Criteria Max Rows: 9999 Display Optians Search |
Net Transfers:
Buduet: S ——— | Totql budget = Direct + Indirect + Cost Share
Expense: 149,117.95
Encumbrance: 14,813.08
Budget Balance: 190,068.97
Associate Revenue: n0.an
Available Budget: 190,068.97 Available Budget = Direct + Indirect + Cost

Share - Expense - Encumbrance

Budget Overview Results customize | Find [ view Al | B First [ 1202 0 Laat

Mvatiable Percent 700001 = Direct BUdgef

Ledger Group | Fund  Project Account xpaenseEnclmbrance get” Avai

Ledger Group Dept Fund  Project Account Budget mbrance Budget* Available
1 Fé, FC‘{ KKGWMCHD 215000 530 018679 700001 338,019.43 142 778 66 14,813.08 181,427 .69 5352 F
2R |.EC'), KKGMCHD 215000 530 018679 780300 < 1498057 £,339.2% 000 8E41.28 5T.6RE

780300 = Indirect budget

Return to Criteria  *Motes

Eﬂsave

E\Return to Search Previous in List | +E Mext in List | [Enctity | _’ Th|s pr‘o\iecf does no'r have a COST shar‘e budge'r

Interpreting the results

Budget = Sum of Direct and Indirect “child” budgets

Expense = Costs incurred

Encumbrance = Future personnel costs (appointments), purchase orders, subcontracts and travel
authorizations. Only the earnings are encumbered for new hires with an effective date in the
future. Deductions and taxes are not encumbered until the employee has received their first
paycheck.
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What is not reflected in expenses or encumbrances:

e Tuition waivers - waiver charges are posted as students register and as their status changes.
Therefore, expenses may not reflect total waiver charges for that semester since a portion of
waiver costs are charged 4 to 5 times throughout the semester.

¢ Deductions and taxes for new hires - only earnings are encumbered for new hires with an
effective date in the future. Deductions and taxes are not encumbered until the employee has
received their first paycheck.

e Future positions not yet hired (appointed) - these may be known positions that will be hired,
but at a future date. An appointment has not been entered.

¢ Future known expenditures - requisitions for purchase are not encumbered.

e Auxiliary charges - such as stockrooms and core facilities lag significantly behind actual
receipt/use date.

e Terminal leave payouts - are calculated after termination and are not encumbered.

Available Budget = Budget - Expense- Encumbrance

***NOTE: If there are large discrepancies between what is in OMNI and what internal
departmental/PI records reflect, bring to the attention of your departmental grants
representative.

Example 2 Viewing project data at the department level

Criteria To enter:
e Remove the %.
e Enter the department or department range in the Dept From/To fields
o Enter % in all other fields

The Budgets Overview page displays with all of the child budgets for projects in the department or
the department range.
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Inquiry Results

Budget

Overview

Business Unit: FELUm

Ledger Group: kR GMCHD Sponsored Child Budget
Type of Calendar: Detail Budget Period

Amounts in Base Currency:  USD

Revenue Associated

Return to Criteria Max Rows: 4849 Display Options Search |
Ledger Totals {162 Rows)
Net Transfers: 0.00
Budget: 13,377,265.11
Expense: 10,734,356.05 Total for all projects in the
Encumbrance: 358 166.48 department(s) entered in
the criteria.
Budget Balance: 2,284, 74258
Associate Revenue: 0.o0
Download to Excel.

Available Budget: 3,284 74248 7

Sort by any column heading. ¢

Budget Overview Results .

Ledger Group Dept Funid  Project Account Budget Expense Encumbrance %e
1B =‘_o, KEGMCZHD 214000 a20 013454 70000 BE 88200 B1,47581 323100 2174149 3.25,'E|
2 B =‘_o, KEGMCZHD 214000 a20 019389 70000 745000 730959 0.00 14041 1.88@
3B =‘_o, KEGMCZHD 214000 A23 Qayss  yo00Mm F20BT0.36 535 478.74 0.00 85,1491.57 13.?3@
4 B =‘_o, KEGMCZHD 214000 A23 Q22419 70000 4498 590.00 235 315.14 14493211 118,282.74 23.?3@
5 B =‘_o, KEGMCZHD 214000 24 023316 70000 3275400 3852495 2103868  7,88237 24.DEIE|
B =‘_o, KEGMCZHD 214000 a30 a0at140 70000 33491.00 33449659 0.00 -5.549 -D.D2E|
7B =‘_o, KEGMCZHD 214000 a30 a0aq42 70000 34394200 347 472453 0.00 -3,530.53 -1.03@
B =‘_o, KEGMCZHD 214000 a30 Q0a8y6E 700001 Q047600 59197413 0.00 -1,49813 -1.65@
9 2 =‘_o, KEGMCZHD 214000 a30 Q06076 7000 105 807.00108514.34 0.00 -2,707.349 -2.55@
10 [F =‘_o, KEGMCZHD 214000 a30 Q06122 70000 Bari585 B5 7703 0.00 -44 A6 -D.DT}E
11 % =‘_o, KEGMCZHD 214000 a30 Q06550 7OoO00M 208.430.00 211 39664 0.00 -1,8496.64 -D.Q1E|
12 % =‘_o, KEGMCZHD 214000 a30 Q06553 7000 190873.00 191 4321 0.00 -550.1 -D.EQ}E
13 % =‘_o, KEGMCZHD 214000 a30 Q07245 70000 16337400 16410172 0.00 -7aT e -D.45,'E|
14 % =‘_o, KEGMCZHD 214000 a30 Q07a2s 70000 103,774.00 104 68218 0.00 -q0a.18 -D.SB}E
18 B B KKGMCHD 214000 530 008046 700001 0.00 0.00 0.00 000 0005
16 [ E KKGMCHD 214000 530 0o0g430 700001 428555.00 421 176 6B 000 7aTeds 172EF
17 B B KKeMCHD 214000 530 008593 700001 161,904.00 156 286,23 0.00 561777 347 H
18 B B kkeMCHD 214000 530 008664 700001 £16,6858.00 617,379.91 000 -A21.91 -00eE
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