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Purposes/Uses/Other Information: 
• Provides the most up to date financial information (e.g. available balance) for a project(s). 
• Includes all transactions that have successfully budget checked (including journal entries). 
• There are two KK ledgers:   

o KKGMPAR (parent level - total project budget) 
o KKGMCHD (child level - one for the direct/indirect/cost share budgets). 

• Project budget balances can be viewed for a single project or for a department. 

Steps to View Project/Department Available Balances 
1. Login to the OMNI Portal and click on the Financials 8.9 link.   

The Menu page will display. 

2. Access the Commitment Control main menu 
There are several ways to view commitment control ledger data.  The method selected for 
instructions is an inquiry that is one effective and flexible for viewing project budgets. 

Navigation: Commitment Control > Review Budget Activities > Budgets 
Overview 

 
3. Add a run control inquiry.   

a. Initially, a run control inquiry must be set up to use this functionality.   

b. Click the  tab. 

c. Enter in an inquiry name (your choice).  For example, available CHILD_VIEW 

d. Click the  button. 

NOTE: If a run control inquiry has been created previously, then click on the 

 tab and then  button.  Select the previously created 
Inquiry Name.  The values from the last time this page was accessed will display. 
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4. A Budget Inquiry Criteria page will display.  Enter the fields as follows: 

 

Example 1 – View Project available balance 
Criteria to enter: 

• Remove the % in the Project fields. 

• Enter the project number in the Project fields 

2  Select KKGMCHD to 
view at child level 

3  Defaults upon 
selection of ledger group 

4  Enter criteria (e.g. Project 
number or Dept range) 

5  Click search 

1  Enter FSU01 if not populated 

All projects will display no 
matter what the status. 



Sponsored Research Accounting Services 
OMNI User Manual 
Available Balance Instructions 
 

OMNI User Manual—Available Balance Instructions  Page 3 of 5 
Version 2 

August 2008 
omni_avail_bal_instruct_8.9v2.doc 

• Enter % in all other fields 

The Budgets Overview page displays.  This view looks at the project budget status for direct and 
indirect costs for one project. 

 

Interpreting the results 
Budget = Sum of Direct and Indirect “child” budgets 
Expense = Costs incurred 
Encumbrance = Future personnel costs (appointments), purchase orders, subcontracts and travel 
authorizations.  Only the earnings are encumbered for new hires with an effective date in the 
future.  Deductions and taxes are not encumbered until the employee has received their first 
paycheck. 

Total budget = Direct + Indirect + Cost Share 

700001 = Direct Budget 

780300 = Indirect budget 

This project does not have a cost share budget 

Available Budget = Direct + Indirect + Cost 
Share – Expense - Encumbrance 
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What is not reflected in expenses or encumbrances: 
• Tuition waivers – waiver charges are posted as students register and as their status changes.  

Therefore, expenses may not reflect total waiver charges for that semester since a portion of 
waiver costs are charged 4 to 5 times throughout the semester. 

• Deductions and taxes for new hires – only earnings are encumbered for new hires with an 
effective date in the future.  Deductions and taxes are not encumbered until the employee has 
received their first paycheck. 

• Future positions not yet hired (appointed) – these may be known positions that will be hired, 
but at a future date.  An appointment has not been entered. 

• Future known expenditures – requisitions for purchase are not encumbered.   
• Auxiliary charges – such as stockrooms and core facilities lag significantly behind actual 

receipt/use date. 
• Terminal leave payouts – are calculated after termination and are not encumbered. 

Available Budget = Budget – Expense- Encumbrance 

***NOTE:  If there are large discrepancies between what is in OMNI and what internal 
departmental/PI records reflect, bring to the attention of your departmental grants 
representative. 

Example 2 Viewing project data at the department level 
Criteria to enter: 

• Remove the %. 

• Enter the department or department range in the Dept From/To fields 

• Enter % in all other fields 

The Budgets Overview page displays with all of the child budgets for projects in the department or 
the department range.   
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Sort by any column heading. 

Download to Excel. 

Total for all projects in the 
department(s) entered in 
the criteria. 


