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FLORIDA STATE UNIVERSITY
COST SHARE COMMITMENT FORM
II.    COMMITMENTS 
A detailed cost sharing budget must be attached unless one of sufficient detail is included in the proposal.
The sponsored project budget will not be activated until SRA/FSURF receives all cost sharing information. Expenses used as cost sharing must be allowable per sponsor regulations. Once awarded, a cost sharing budget may be established in Commitment Control to document expenditures. For additional guidance, see FSU's Cost Sharing Policy and the Campus Cost Sharing Procedures.
Year 1 
Year 2 
Year 3 
Year 4 
Year 5 
III. AUTHORIZED SIGNERS:
  Obtain signature of person authorized to obligate the funds requested on the lines above. 
Total by 
Budget 
Category 
Dept Name/Acronym 
Chartfields
DeptID 
Fund 
Project 
1 
2 
3 
4 
5 
Budget Category 
Sponsor Approved F&A Rate:
Unrecovered FSU F&A Rate:
F&A
Subtotal FSU
Unrecovered FSU F&A
Third Party C/S
Total Cost Share
Approved for Sponsored Research Administration/FSU 
Research Foundation:
Cost Sharing Funds Committed By
LINE 
DATES
Annual (Project Year) Cost Sharing Amount Committed 
Is cost share required?
I. PROPOSAL INFORMATION
1.
3.
2.
4.
Department ID	
Chair's Name			
Chair's Signature	
Dean's Name
Dean's Signature
Date
5.
Instructions for Completing the Cost Sharing Commitment Form at the Proposal Stage to SRA/FSURF
 
Check whether form is filled out at the Proposal or Award stage. At the award stage, the additional directions in the gray box will also need to be completed. If a new form is needed at the award stage (not awarded as proposed), please make sure to follow both sets of directions.
 
I.PROPOSAL INFORMATION: Complete based on specific proposal information. 
Is Cost Share Required: If you are selecting Yes or No, please identify from the solicitation where the cost share is discussed. If you are selecting Encouraged but not mandatory: Identify from the solicitation both where cost share is discussed as relates to proposal preparation and to merit review. 
 
II. COMMITMENTS:
Budget Category: Choose the budget category. Budget categories may be used more than once if cost-shared by more than one source. Enter one line per source.
Project Year(s): Enter the amount of cost share committed each project year. 
Department Name: Enter the name of the department committing the cost sharing funds.
Dept ID: Enter the department ID of the of the department committing the cost sharing funds.
Fund: Enter the fund for the source of cost share.
·         E&G funds, such as 1XX, 2XX, 510: No additional approval needed
·         Auxiliary funds 320 or 610: Budget Office approval required
Project: For the following sources, a project number is required
·         FSU Research Foundation project: Research Foundation approval required. 
·         FSU Foundation project, fund 599: FSU Foundation approval required. 
·         Sponsored projects, such as funds 530, 531, 540, 546 and 551:
o         The dates of the proposed project and the sponsored project must overlap
o         Approval of the sponsored project's sponsor required
o         PI justification explaining how the two scopes of work relate to each other required
o         SRA Senior Management approval required
·         Program income, fund 540:
o         The dates of the proposed project and the sponsored project must overlap
o         Approval of the sponsored project's sponsor required
o         PI justification explaining how the two scopes of work relate to each other required
o         SRA Senior Management approval required
·         C&G funds 550 (SRAD) and 560; a full chartfield combination is required at proposal stage. 
·         Third party, other than subgrantee or subcontractor: Third Party Cost Share Form will be submitted with the proposal
F&A: Calculate this amount on the direct costs FSU is cost sharing. The use of F&A as cost share must have sponsor approval. Include the F&A rate used in the F&A Rate box
Unrecovered F&A: Unrecovered F&A is the difference between the amount of F&A the sponsor allows FSU to recover and the amount FSU would recover at its federally negotiated rate. Sponsor approval to use unrecovered F&A as cost share is required. To calculate unrecovered F&A:
1. Calculate F&A on the sponsor-funded direct costs, using the FSU negotiated rate and base.
2. Calculate F&A on the sponsor-funded direct costs, using the sponsor-approved rate and base.
3. Subtract 2 from 1. This is the amount of unrecovered F&A that can be included in the proposal.
4. Include the Unrecovered F&A rate in the Unrecovered F&A Rate box.
Total Cost Share: The amounts on this line will match the cost-sharing amount listed in the award documents (or proposal budget if it is awarded as proposed) as well as the amount listed on the top of the form.
 
III. AUTHORIZED SIGNERS: The Chair and Dean for each department listed as a funding source will need to provide their Name, Signature, and Date.
Approved for SRA/FSURF: SRA/FSURF staff member will verify the source information and make sure all of the necessary documentation is provided by the department. 
 
Last update 10/15/2018
Additional Instructions at AWARD STAGE:
 
I. PROPOSAL INFORMATION: The FSU Sponsored Project number needs to be filled in
 
II. COMMITMENTS:
Project Year(s): Actual dates for each year will be added
Project:
· FSU Research Foundation project: A Check from FSURF will need to be provided
· Sponsored Projects such as funds 530, 531, 540, 546 and 551: A subproject will be set up for the cost share amount
· C&G funds 550 (SRAD), FSU Foundation funds 599 and 560: A DOL from the department will need to be submitted moving the funds to the fund code 555 with the sponsored project number
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