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Please complete the relevant section(s) for the prior approval(s) you are requesting. Gray boxes are for SRA use.
Institutional Prior Approval Form
Sponsored Research Administration 874 Traditions Way, Tallahassee, Florida 32306-4166 SRA-Pre@fsu.edu, 850-644-5260
Select the action(s) for approval:
Institutional prior approval is always required for pre-award spending.  For many Federal awards, pre-award spending of up to 90 days does not require sponsor approval, defined in 2 CFR 200.458 and in accordance with 2 CFR 200.308(d)(1).
Departments must provide financial backing for the direct cost amount to be advanced.  Chair and Dean approval is required for new and competitive renewal awards. For incrementally funded continuation awards, an Advance is allowed without financial backing or  Chair and Dean approval.  The department is still ultimately accountable and responsible for the authorization and use of the temporary advance funds.
 
All advance requests must include sponsor assurance of the incoming award and a justification.  If an advance of funding is requested, a budget summary/amendment is required.  Projects with cost share require the cost share budget to be set up concurrently with the advance.  Projects with human or animal subjects must submit either a copy of the IRB/IACUC approval or an e-mail description, approved by the PI, Chair and Dean, of work not involving human or animal subjects to be done prior to IRB/IACUC approval.  For additional guidance, please see FSU's Advances for Externally Funded Projects policy. 
SRA USE
 
Are backing funds appropriate and sufficient?
Anticipated Award
Advance Request
Direct Costs
Indirect Costs
Total Costs
Start Date
End Date
SRA USE
Sponsor assurance?
Human or animal subject documentation?
Cost share documentation?
Institutional prior approval is always required for No-Cost Time Extensions.  For many Federal awards, the first No-Cost Time Extension request up to 12 months requires sponsor notification in lieu of sponsor approval in accordance with 2 CFR 200.308(d)(2).
Will the amount of effort for the PI, Co-PI(s), or Key Personnel change during the extension period?
PIs are required to justify an exemption to direct charge costs that are normally treated as indirect costs.  As with all charges to sponsored projects, these costs must be identifiable to a specific project, as well as reasonable, allowable and allocable.  For additional information, please see 2 CFR 200 Subpart E and SRA Policy 7A-6 Direct/Indirect Costs.
Cost Type
Select or enter cost type.
Description of item(s), quantities, costs, and explanation of how these items further the project specific scope of work. 
How will these items be kept separately reserved for this project?
Attachments
Does SRA approve?
Comments  Included
For Advances only (except incrementally funded continuation awards - see instructions above): 
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